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A Attachment A
(Regulatory Attachment)
Forms for Construction Contractor

Al /
Form A.1 Works Commencement/Resumption Approval Request
Item No.

Works Title
To (CS/CMC)
] /] ] /]

We have fulfilled the following activities for the work

contracted by us, the [Iworks commencement/_works resumption conditions are available therefore the
construction is applied hereby, please review and issue [—Iworks commencement/C_works resumption orders.
Attached
1.
Kaigong Report

Supporting documents

Contractor(Chop)

Project Manager

Date

Review Comments

CS/ICMC

Chief Supervision Engineer

Date
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A.2
Form A.2 Construction Organization Design Approval Request

Item No.

Works title

To (CSICMC)

According to the related regulations of the construction contract, we have completed the preparation of

the construction organization design , and it has been reviewed and
approved by the technical responsible people of our company, please review it.

Attached

[ /]

[IConstruction Organization Design /[._IConstruction Plan

Contractor(Chop)

Project Manager

Date

Review comments from discipline supervision engineer

Discipline Supervision Engineer

Date

Review comments from chief supervision engineer

CS/CMC

Chief Supervision Engineer

Date
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A.3
Form A.3 Subcontractor Qualification Approval Request
Item No.
Works Title
To (CS/ICMC)
After investigation, we think the proposed (subcontractor) has

the qualification and capability for contracting the following works, and can assure that this works will be
constructed as per the contract regulations. After subcontracting this works, we still hold the whole
responsibilities of the lump sum contractor. Please review and approve it.

Attached
1
Subcontractor Qualification Documents
2
Subcontractor Performance Documents
Subcontracted Works Quantity| Contract price of proposed | Percentage of subcontracted
works(Location) subcontracted works works

Totals

Contractor (Chop)

Project manager

Date

Review comments from discipline supervision engineer

Discipline Supervision Engineer

Date

Review comments from chief supervision engineer

CS/CMC

Chief Supervision Engineer

Date
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A.4
FormA.4 Inspection Request
Item No.

Works title
To CS/CMC

We have completed the works, after the
self inspection, the works is on spec, now we submit the inspection request for this works, please inspect
and accept.

Attachments

Contractor (Chop)

Project Manager

Date

Review comments

CS/CMC
/
Chief/discipline supervision engineer

Date
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A.5
Form A.5 Works Payment Request

Item No.

Works title

To (CSICMC)

We have completed the

Works,
according to the contract regulations, the owner should make the payment of total of
amount in words , (say ) for this
works before . Now we submit the Works Payment Request, please

review and issue the works payment certificate.
Attached
1

Quantity List

Calculation Methods

Contractor(Chop)

Project Manager

Date
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A.6

Form A.6 Correspondence to Supervision Engineer Notice

Item No.
Works title
To (Cs/ICMC)
After we received the supervision engineer notice of , we have completed
the jobs now we submit it , please recheck.

Detailed contents:

Contractor (Chop)

Project manager

Date

Recheck comments:

CS/CMC
/

Chief/discipline supervision engineer

Date
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A7

Form A.7 Works Temporary Delay Request

Item No.
Works title
To (CS/ICMC)
According to clauses of the construction contract clauses , due to the
reasons, we request the works delay, please approve it.
Attached
1

Works delay basis and working period calculation

Contract As Build Date

Delayed As Build Date
2
Supporting documents

Contractor(Chop)

Project manager

Date
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A.8

Form A.8 Cost Claim Request

Item No.
Works title
To (Cs/ICMC)
According to clauses of the construction contract ,due to the
reasons, we request the cost claim of (amount in words) please
approve it.

Detailed cause and course of the claim

Calculation of claimed amount

Attached: Supporting documents

Contractor(Chop)

Project manager

Date
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A.9 / /
Form A.9 Works Materials/fComponents/Equipment Inspection Request
Item No.
Works title
To (Cs/ICMC)
1 /1 /1

We have mobilized the following [—Imaterialsf_Icomponents/_lequipment for the works on

its quantity is listed below(see the attachments).Now, we submit the
quality documents and our self inspection results, The proposed locations for use as follows:

Please review it.

Attached
1 Quantity List
2 Quality Documents
3 Self Inspection Results

contractor(Chop)

Project manager

Date

Review comments
1 Y/ /1 1 Y/
1 /1 1 /1
After the inspection, the above [Imaterials [_Jcomponents/T—equipment [—Imeet/[Jdo not meet the
requirements of the design documents and specifications. [Isite mobilization is allowed/JIsite mobilization
is not allowed, [luse for the proposed locations is allowed /[[L_Inot allowed.

CS/ICMC
/

Chief/discipline supervision engineer

Date
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A.10

Form A.10 Works Completion Inspection Request

Item No.
Works title
To (Cs/ICMC)
We have completed the works according to the
requirements of the contract after the self check, it is on spec, please inspect and accept.
Attached

Contractor(Chop)

Project manager

Date

Review comments

after the preliminary inspection and acceptance, this works:
1 [ /]

meet / not meet the requirements of the current state laws and regulations.
2 [ 1

meet / not meet the requirements of the current national standards.
3 [ 1 I

meet / not meet the requirements of the design documents.
4 1 1

Meet / not meet the requirements of the construction contract.

1 1 1 1

Based on the above points, the preliminary inspection and acceptance of this works is [—lon spec/_loff
spec , formal inspection and acceptance [can be/f—can not be organized .

CSs/CMC

Chief supervision engineer

Date
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A.11
Form A_.11 Construction Schedule Approval Request
Item No.
Works title
To (CS/ICMC)

We have completed the preparations of the following schedules frﬁ -
to according to the related regulations of the construction contract:
1 Project Construction Overall Schedule
1 2. Project Construction Monthly Schedule
1 3. Project Construction Weekly Schedule

1 4. schedule

It has been reviewed and approved by our technical responsible people. Now we submit it to you,
please review. We will organize the construction by strictly following the approved schedule.

Attached: Drawings and charts, instruction books, totally in pages.

Contractor(Chop)

Project manager

Date
Review comments
]
Approved this schedule.
1
Not approved this schedule, please modify it according to the following requirements, and
resubmit it.

Discipline supervision engineer

Date

Review comments

CS/CMC

Chief supervision engineer

Date
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A.12

Form A_.12 Works Quality Incident Solution Approval Request

Item No.
Works title
To (Cs/ICMC)
On ,at (works location),
there was works qualtity incident, the works quality incident report
(item No. ) has been issued on , after we investigated, analyzed and

studied it, now we submit the details and solution to you, please review.

Attached: Incident Details and Solution

Contractor(Chop)

Project manager

Date

Review comments
[

Approved the solution for this incident.
[

Not approved the solution for this incident,please modify it and resubmit.
(I

To implement it after modified as per the following comments.

CS/CMC

Chief supervision engineer

Date

38




SH/T 3903 2004

A.13

Form A.13 Major Construction Equipment Mobilization Approval Request

Item No.
Works title
To (CS/ICMC)
We contracted the works, we are going to mobilize the

major construction equipment and tools as well as the inspection equipment and tools specified by the
contract, after the self inspection, they are on spec, please inspect.
Attached

contractor(Chop)

Project manager

Date

Review comments
1 /1
[ /]
According to our inspection, the above equipment, tools and the inspection equipment and tools ]
meet/[_Ido not meet the requirements of the construction organization design documents and other rules,
[Isite mobilization allowed M Isite mobilization not allowed.

The reasons for not allowing site mobilization are listed below

CS/ICMC
/
Chief/discipline supervision engineer

Date
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A.14
Form A.14 Pre-commissioning Request

Item No.

Works title

To (CSICMC)

We have completed the commissionig preparations
according to the contract requiremetns, after the self check, the preparations are on spec, please check and
approve the Pre-commissioning test.

Attached

contractor(Chop)

Project manager

Date

Review comments

CS/CMC
/
Chief/discipline supervision engineer

Date
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B Attachment B
(Regulatory Attachment)
Forms for CS/CMC

B.1
Form B.1 Supervision Engineer Notice

Item No.

Works title
To (Contractor)
Subject
Contents

CSs/CMC
/
Chief/discipline supervision engineer

Date
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B.2

Form B.2 Works Suspension Order

Item No.
Works title
To (Cs/ICMC)
Due to
we notify you now to stop the construction on the locations (jobs) of for this

works, please do the jobs as per the following requirements.

CS/CMC

Chief supervision engineer

Date
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B.3
Form B.3 Works Payment Certificate

Item No.

Works title

To (CSICMC)

According to the contract regulations, after reviewed the payment request and reporting tables and
deducted the related costs, we agree with the payment of amount in words

say Please make the
payment per the contract in a timely manner.

Among which
1

The requested payment of contractor
2

The reviewed payment of contractor
3

The deducted payment
4

The due payment

Attached
1

Contractor Works Payment Request and Attachments
2

CS/CMC Review Records

CS/CMC

Chief supervision engineer

Date
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B.4
Form B.4 Works Delay Temporary Approval

Item No.

Works title

To (Contractor)

According to clauses of the contract, we reviewed your Works Delay
Request (No. ) of for the durations of
calendar days:

1

Delay of calendar days approved temporarily , which will delay the as build date (included
the instructed delayed working period) from to

Please follow it.
[

Delay not approved, please organize the construction as per the agreed as built date.

Notes

CS/CMC

Chief supervision engineer

Date

44



SH/T 3903 2004

B.5
Form B.5 Works Delay Final Approval

Item No.

Works title

To (Contractor)

According to clauses of the contract , we reviewed your Works Delay
Request (No. ) of for the durations of __
calendar days:

1

Delay of calendar days approved finally, which will delay the as build date (included the
instructed delayed working period) from to
Please follow it.

1

Delay not approved, please organize the construction as per the agreed as built date.

Notes

CS/CMC

Chief supervision engineer

Date

45



SH/T 3903 2004

B.6

Form B.6 Cost Claim Approval

Item No.
Works title
To (Contractor)

According to clauses of the contract, we have reviewed and assessed

your cost claim request (No. ) with sum of
amount in words
1
This claim not approved
[

This claim approved, the sum  amount in words

Reasons

Calculation of the claim sum

CS/CMC

Chief supervision engineer

Date
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B.7
Form B.7 Supervision Memorandum

Item No.

Works title
To
Reported to
CcC

CS/CMC

Chief supervision engineer

Date
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B.8

Form B.8 Supervision Daily Log

Year Month Date
Works title
the highest
Weather Temperature the lowest

Construction content of the contractor

Supervisor’s working contents, issues identified and solutions

Other issues

/
Supervision engineer/supervisor
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B.9.1
Form B.9.1

Item No.

SH/T 3903 2004

Works title

Supervision Monthly Report

Edition No.

Year Month

CS/ICMC

Chief supervision engineer

Prepared by

Date
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B.9.2

Form B.9.2 Monthly Works Condition Summary

Item No.
Works title Contract No.
Register of related information
Calendar days of this month days Actual working days days
Change order copy Owner order copy
Supervision notice copy Supervision liaison sheet copy
Supervision memorandum copy Routine meeting memos i
Memos of subject meetings copPy

Overview of the works conditions of this month
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B.9.3
Form B.9.3 Monthly Works Quality Control Assessment

Item No.

Register of monthly quality control

) o item ) item
Total monthly inspection items Off spec items

time time

Total monthly random tests Off spec tests

. item, among which on spec item
Item works inspected monthly

Total films On spec

Monthly welding quality One time quality rate

Brief of works quality condition( descriptions or charts)

Next month works key points and target
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B.9.4

Form B.9.4 Monthly Works Schedule Control Assessment

Item No.

Brief of monthly schedule condition ( descriptions, charts)

Next month works schedule predict and target
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B.9.5 HSE

Form B.9.5 Monthly HSE Management Assessment

Item No.

2004

HSE
Monthly HSE Management

Continuous safe production days up to the end of this month

Safety accidents of this month

Others

HSE
Brief of monthly HSE management(description, charts)

HSE
Next month HSE management predict and target
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B.9.6

Form B.9.6 Monthly Works Cost Control Assessment

Item No.

Monthly works cost status

(10K) |Accumulated completed sum accounting for %

Actually completed sum
of the total budgets

(10K) |Accumulated deducted down payment accounting for

Deducted down payment
% of the total down payment

(10K) Accumulated payment (10K)
Payment approved by CS/ICMC
approved
. (10K) . (10K)
Claim approved by CS/ICMC Accumulated occurred claims

Brief of monthly works cost control ( description or charts)

Next month estimated works expenditure
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C Attachment C
(Regulatory Attachment)
General Forms for Each Party

C.1
Form C.1 Supervision Work Liaison Sheet
Item No.

Works title
To
Subject
Contents

Unit

Responsible people

Date
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C.2

Form C.2 Works Change Order

Item No.

Works title

To

(CSICMC)

Due to the reasons

Attached

We request hereby the Works Change Order( for its contents, see the attachments), please approve it.

Requested by

Representative

Date
consistent comments
Owner representative Design unit representative |Project CS/ICMC CC representative
Signature Signature Signature Signature
Date Date Date Date

56




SH/T 3903 2004

D Attachment D
(Regulatory Attachment)
Geotech, Design Supervision Work Form

D.1
Form D.1 Geotech/Design Payment Approval Request

Item No.

Works title

To (CS/ICMC)
1 1

According to clauses of the Entrusted Design Contract, we have
submitted the design documents
on ,Owner should make the payment of  amount in words
say for [Igeotech [design, please review.
Attached

Geotech/Design Unit (Chop)

Project manager

Date

Review comments

After reviewed, the total payment of  amount in words
say for [CIgeotech [design fees are approved to be made as per clause
of the contract.

CS/CMC

Chief supervision engineer

Date
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D.2
Form D.2 Geotech/Design Schedule Change Approval Request

Item No.

Works title

To (CS/ICMC)

/

[IGeotech/IBED Preliminary design / [C_IDED Construction Drawing Design  of
the works contracted by us was scheduled to be completed on

Now is rescheduled to completed on ,Please review and approve it.
Change reasons

Geotech/Design Unit (Chop)

Planning engineer

Project manager

Date

Review comments

1

Change approved
1

Change not approved
1

To be changed as per the following requirements

CS/CMC

Chief supervision engineer

Date
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